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FILE NO:   __________________________________ 
 
APPLICANT: __________________________________ 
 
RESPONDENT:  __________________________________ 

KEY 
 

Item No. Item Number (for identification only) 

Contract 

Set out what should have been done to comply with contract 
either under specification of original work and variation or what 
should be done to complete in good and workmanlike manner (if 
quality not specified). 

Applicant’s 
Comments Set out defect alleged 

Applicant’s 
Estimate of Loss 
 

Cost of rectification of defect or diminution of value because of 
defect 

Respondent’s 
Comments 

Comments should admit, deny, or not admit, or raise a point of 
law. 

Respondent’s 
Estimate of Loss This should be completed even though the liability is denied 

Tribunal Member’s 
Comments For use of the Tribunal Member 
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